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Cancer Prevention Officer (Skin Cancer)

Job Description



Job Title:  		Cancer Prevention Officer (Skin Cancer)

Responsible To: 	Skin Cancer Prevention Co-ordinator

Location: 		40-44 Eglantine Avenue, Belfast, BT9 6DX

Hours:  		17.5 Hours per Week

Contract:	Fixed-Term Contract to September 2022, with the possibility of further extension - This post is funded by the Public Health Agency

Salary:  		£15.03 per Hour 


Overall Purpose of Post

To work with the Skin Cancer Prevention Co-ordinator to plan, implement and evaluate Skin Cancer Prevention Programmes.


Key Responsibilities

· To contribute to delivery of the Cancer Prevention Department’s Skin Cancer prevention work carried out in conjunction with external agencies and partnerships.

· To facilitate cancer prevention messages to target groups in a variety of relevant settings, with a specific focus on promotion of Skin Cancer prevention messages to key target groups e.g. outdoor workers, participants in outdoor sports and leisure activities, children and young people.

· To review existing resources and liaise with other internal departments, external agencies and partners to develop new resources.

· To assist in planning and implementation of training for professionals and development of appropriate resources.

· To work with the Skin Cancer Prevention Co-ordinator, Health Improvement Manager and Department Director to lobby for healthy public policy.

· To assist in the evaluation of the Cancer Prevention Department’s work.

· To provide regular reports to line management and assist in provision of reports to partners and funders.

· To keep accurate records of services provided and numbers accessing these.

· To keep accurate financial records and support the Skin Cancer Prevention Co-ordinator’s work to produce regular project budget accounts.

· To support the implementation of the Cancer Prevention Department’s Strategic Plan.

· To market the Cancer Prevention Department’s work with relevant professional groups and target audiences.

· To support the development of a holistic Cancer Prevention Programme.

· To represent Cancer Focus NI at relevant internal and external meetings e.g. Skin Cancer Prevention Strategy Group and its sub-groups.

· To undertake any other duties as may reasonably be required.

· To promote all aspects of Cancer Focus NI and its work.

The postholder may be required on some occasions to work flexible and unsocial hours including evening / weekend work.

Cancer Focus NI is an equal opportunities employer.
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Cancer Prevention Officer (Skin Cancer)

Person Specification


The Person Specification shows essential skills, abilities, knowledge and/or qualifications required to be able to carry out the duties of this post. Therefore, please address in completing the Application Form, each criterion listed in the specification, drawing upon all of your experience, whether in paid employment or on a voluntary basis.

	
	
Essential

	
Desirable

	
Experience
	
· At least one years’ experience in a health related discipline and in the process of completing or having completed a post graduate qualification in Health Promotion; or 5 years’ experience working in Health Promotion
· Experience of liaison with a broad range of professionals

	
· Project management experience
· Experience of training professionals
· Knowledge and/or experience of working on the issue of cancer prevention



	
Skills
	
· Excellent communication skills
· An ability to achieve objectives and meet agreed deadlines
· An ability to keep accurate records
· An ability to work well on own initiative and as part of a team
· Skilled in the use of Microsoft Office, Email and Internet
· The ability to work flexible and unsocial hours if and when required
· Hold a full, current driving licence and have access to the use of a car or some other appropriate form of transport to carry out the duties of the post

	



This Job Description is not exhaustive. It merely acts as a guide and may be amended to meet the changing requirements of the charity at any time after discussion with the
postholder.
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